WAYNE TRACE LOCAL SCHOOL DISTRICT
TRANSPORTATION REQUEST/EXTRA-CURRICULAR BUS PERMIT

	


· One form for each bus requested must be returned to the Transportation Director by the 14th  of the month prior to the activity in order to comply with the Master Contract.   Transportation requested outside the appropriate time frame will not be approved.  Allowances will be made due to schedule changes or rescheduling of events due to inclement weather.  
· All pre k - 6th grade field trips are to leave no earlier than 8:55 and return by 2:30pm.  All 7-12 field trips are to leave no earlier than 9:00am and return by 2:30pm.
	Date of trip:                     
	     
	
	Destination:                   
	     
	
	Coach/ Teacher in charge:                                          

	Group/Team:                  
	
	
	Load time:
	     
	
	Date submitted:                           

	Number of students:           
	     
	
	Departure time:             
	     
	
	Directions / special instructions:          

	Purpose of trip:               
	     
	
	Return time:                                
	     
	
	     


	Approved By                                                                                       
	 Date


	


	Driver                                            
	
	Bus #  
	


Time - start__________________ end___________________ Mileage - start __________________end___________________Total___________
By signing below, the driver / coach acknowledges that all passengers have received safety instructions in accordance with Rule 3301-83-09.
COACH/CHAPERONE ___________________________________________________DATE___________________
Upon completion, the driver insures that all windows have been closed; the bus has been fueled and swept.   Failure to comply with school policy could result in non-payment for this activity. 
DRIVER SIGNATURE____________________________________________________DATE___________________
Sign and return to Transportation Director or Superintendent no later than 5 days upon completion to insure payment. 

	


FOR OFFICE USE ONLY 
Approved by_______________________________________________DATE___________________

                                                           Rate   _____________________x (time)_____________________=$______________________
Add PT_______
                                                           Rate   _____________________x (time)_____________________=$______________________

                                                                                                                                                              Total=$______________________
